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1. To get ready for the review 

 

 

 

  

Password Notification e-mail 

Review Request e-mail 

Once the organizer sends a review requests, you will 

receive a Review Request e-mail and Password 

Notification e-mail separately. 

Click the URL shown in the e-mail and log in the system. 

The e-mail has the ID and password for the account 

created automatically by the system. 

Note: The ID is the same as your e-mail address. 



2. To log in to the system 

 

 

 

 

3. To accept the review or not 

 

 

 

 

  

Log in with your e-mail address, or the ID, and password. 

If needed, click the “Reissue Password” to get a new password. 

Check out the details in the tabs “Main” and “Co-Authors.” 

Beware review is not allowed if anyone of the author and 

co-authors belongs to the same affiliation as yours. 

If the review is acceptable, select “Yes” and click “Submit.” 

If not, select “No,” enter the reason and click “Submit.” 

Then click the tab “Accepting Rev.” 



4. To review the draft manuscript 

 

 

 

5. To enter your evaluation 

 

 

 

  

Beware the deadline. Click the “Input My Evaluation” 

to enter the review results. 

Once you accept the review, you can view the draft 

manuscript in the tab “Manuscripts.” 

Get the latest draft manuscript and 

enter your evaluation in the tab 

“Reviews.” 



5. To enter your evaluation (continued) 

 

 

 

 

 

The description of each item is presented when you click it. 

Since the system does not have an automatic save function, click the 

“Temporary Save” as needed to save your entry. 

Note: The system will log you out automatically after 90 minutes. 

Click the “Submit” after you have entered the review results. 

Click the “OK” in the pop-up message to finalize the review. 


