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Step1: Login the Paper EntrySystem.

EWA - "[JSAE] Secretariat of SETC20T" {setc20 1Mo office®@jzacorjp>  $EFE: 7 {org01@jsas orjp> !"
Bz [SETC2017] You fre Selected as an Organizer. (#20179000) H®§: Wed, 28 Sep 2016 11:28:56 +0300

You receive an e-mall

You are selected as an Organizer for the follwing paper.

I ' l JEAE Paper Ho: 20179000
ro e a er n r Frimary #duthor: Mr. Kazuwva Shimada
Title: Test Test Test

Subject: #TEST#

Session: 1 #Test#

Systel I I Please login to the system from the following URL and
L}

proceed to work on.

https://tech.jsae.or.jp/setc2017/adnin/paper_list . aspx

Access the URL N §
written in the e-mail,

then login the system o —

with the account you

The Official website of SETC2017 is here.
I | = If you are the administrator of the conference, please click "Reissue Password" and get your account
a re a re a y g I Ve I l [ ] Note) Microsoft Internet Explorer 9 or the latest version displays the system correct.

E—mail'l Password] H login

If you don't have an account of the conference:

If you don't remember your password: Reissue Password

Copyright ® Society of Automolive Engineers of Japan, Inc. All Rights Reserved.
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Step2: Select the Paper to be
Processed

« . ” J-tech Paper Entry System HELP
Check the “Job List
eC e O IS - Hm A{m nology Conference T o
Of “The abStract Of the Messages for Administrators

Job List

following paper(s)
must be approved”, e —
then CIICk the ||nk 2 .. show RIW Papers Only I —

Click item name to sort listed items
Reviewers: No of valid reviewers / No of all reviewers
Reviews: No of completed reviews / No of all reviews

There may be other it | [ [ | | s |

Test Test Test *TEST" 1 =Test® |Session Decided 1/1 172

tasks in the “Job List”. ST e - e

Copyright © Society of Automotive Engineers of Japan, Inc. All Rights Reserved.
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Step3: Check the Abstract of the
Paper

Check the paper's
content.

If the paper meets a JSAE Paper No: 20179000
requirement of the
conference, select the

J-tech Paper Entry System HELP

ons
17 w __--"
Abstract approved™- T N N T
. 1T Rl Session (Organizer's Name] ) |1 *Test* (Test OrganizerRW])
and click “Submit

button.

Wait the notification
from the Author.

Society of Automotive Engineers of Japan, Inc.



Step4: Select the Paper to be

Processed

If you get an e-mail
from the Author, login e

23rd Small Engine Technology Conference

this system and go to

Messages for Administrators

“Paper List” page. o |

Check “Job List” of

“The Reviewer for the
following paper(s)

lick item name fo sort listed items

must be assigned” e

JSAE Paper No Subject | Session Reviewers | Reviews
20179000 “TEST" *Test
“TEST" 1 Tes

and click the link.

Society of Automotive Engineers of Japan, Inc.




Step5: Assign Reviewers

J-tech Paper Entry System HELP

14 . bL) 23rd Small Engine Technology Conference Test Organizer (Organizer) |
Go to “Reviews page

JSAE Paper No: 20179000 Title: Test Test Test Primary Author: Kazuya Shimada

and assign at least three o e R

A reviewer for this paper must be assigned.

R [}
e V I e We rS [ ] Disclosure of Review Items to the Author

Disclosed Item(s) Scores, Comments

Undisclosed Items(s) Reviewer's infroduction, Paper Ratings, Recommendation for Journals

Wait until all the
r’evi ewe rS S u b m it th e i r Coyight® Society of Aromotive Engifleer of Japan, Ine. AllRighis Reserved

J-tech Paper Entry System HELP

[ ]
re V I e WS 23rd Small Engine Technology Conference Test Organizer (
L]

User Home > Admin Home > Paper Home

JSAE Paper No: 20179000 Title: Test Test Test Primary Author: Kazuya Shimada

Main ” Co-Authors || Manuscripts m Message Board

No reviewer has been assigned for the paper.

(*} required

g 1
(Mr./Ms./Prof./Dr.)

New Reviewer's Name * [First [Middle [Last
New i 's E-mail * | |
E-mail Subject [SETC2017] Request for Paper Review. (#20179000)

E-mail Content

,W% Society of Automotive Engineers of Japan, Inc.



Step6: Change the Review Status

J-tech Paper Entry System HELP

23rd Small Engine Technology Conference

~

L1 If you get all the reviews . =
that you requested, you “~. e
get the message in your S\ e
“Job List”.

D G O to = ReVi eWS = p a g e a n d ... Show R/W Papers Only D ... RIW Administrator I:‘ ... Read oj:fzf;zif:i::r: ‘
check the review contents. .
If necessary, change each T

review status from
“Confirmed” to “Open’”.

[1 The review of “Open”
Status can be seen by the
Author. (Only the items
which are disclosed.)

Society of Automotive Engineers of Japan, Inc.




Step/: Decide the Evaluation

If the paper get three E—
reviews and they

show the paper meets g1 oo s
the requirement of the.-- [ — ve >
conference, go back e

to “Main” page and —

change the paper
status to “Draft
Approved”.

Wait the notification
from the Author.

Society of Automotive Engineers of Japan, Inc.

23rd Small Engine Technology Conference




Step8: Change Paper Status to
“Final Approved”

ZEWBA: “[JSAE] Secretariat of SETC2017" <setc201Mtc office@jsaeorjp>  FEFE: “Mr. Test Oreanizer”

If the Author u Ioad #E: [SETC2017] A Final Manuscript Uploaded. (2201790000 EIB5: Wed, 28 Sep 2016 11:46:44 +0900
p SO Mr. Test Oreanizer,
~

SThe PDF-converted final manuscript is uploaded by one of

the final paper, you

JEAE Paper No: 20173000
Primary duthor: Mr. Kazuva Shimada

get an e—mall Title: Test Test Test

Please login to the system from the following URL and
Check the PDF.

Log i n the SyStem ; https://tech.isae.or.ip/setc?017/adnin/paper_list .aspx

Sincerely yours,

CheCk the flnal paper, % This enail is created autonatically by J-tech Paper

J-tech Paper Entry System HELP

[ ] [ ]
a n d I f I t I I I e etS a 23rd Small Engine Technology Conference Test Organizer (Organizer) |

User Home > Admin Home > Paper Home

requirement of the

“l Co-Authors ” M ipts " Revit " M ge Board

Dr;
+ Click to Change Status

[Final Approved VH Submit ‘
] Show All Options
—— —

conference, change
the status to “Final
Approved”. B

In put you r eva I u ati On . parameter is used for the selection -’F:‘.Zl-?'\
|Tirln ‘Tn‘:f Tect Test

Society of Automotive Engineers of Japan, Inc.

Paper Status




Irregular Case1: Ask the
amendment of the Subject

J-tech Paper Entry System HELP

If the subject doesn't

User Home > Admin Home > Paper Home

match with the paper  werwomme
content, go to | T I T “’th

Session Decided
CK to ange St
Paper Stat
“Message Board” T o —
[[Jshow All Options
JSAE Paper No 20179000 /

p a g e Subject (TC's Name) *TEST* (Test TC-Chair[RWT]) /
L} /

Session (Organizer's Name) |1 *Test* (Test OrganizerfRW])
| ]
Offl Ce to a S k th e JSAE Paper No: 20179000 Title: Test Test Test Primary Author: Kazuya Shimada
a m e n d m e nt Of th e Main ” Co-Authors ” Manuscripts ” Reviews |

I Select the Recipient

Subject. i

] Secretariat of SETC2017 (Office)

User Home = Admin Home Paper Home

[J Test TC-Chair (TC)

Multiple selections possible Tost Organizer (Organizer)

[J  Kazuya Shimada (Author)

Society of Automotive Engineers of Japan, Inc.




Irregular Case2: Ask the
amendment of the Session

J-tech Paper Entry System HELP

23rd Small Engine Technology Conference Test Organizer (Organizer) |

User Home > Admin Home > Paper Home

If the session doesn't
match with the paper
content, go to

JSAE Paper No: 20179000

“| co-authors || manuseripts [ Reviews ﬂMessageEcard Y
<~

Session Decided

+ Click to Ch

ck to Change St
Abstract Approved v Submit

[[Jshow All Options

Paper Status

“Message Board”
page.

JSAE Paper No

20179000

Subject (TC's Name)

*TEST* (Test TC-Chair[RW])

Session (Organizer's Name)

1+Test* (Test OrganizerRW]) /

Send a message to
Technical Chair t0 @Sk  sermismen e e res vy s o s
the amendment of the S
S e S S i O n - | Select the Recipient

User Home = Admin Home Paper Home

Selected Recipients (Role)

] Secretariat of SETC2017 (Office)

[J Test TC-Chair (TC)

Test Organizer {Organizer)

[J  Kazuya Shimada (Author)

Society of Automotive Engineers of Japan, Inc.




Irregular Cased: Task for “Approved
if Modified”

L1 If you change paper Ltech Paper nfy ystorn e
status to “Approved if P p———— —
Modified”, an e-mail will
be sent to the Author to
ask for the modification
of the draft.

Subject (TC's Name) *TEST* (Test TC-Chair[RW])

t* (Test Organizer]RW])

: Session (Organizer's Name) |1 *Tes
er ine re-posting o
Title Test Test Test
th d ft 3 th Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test
e ra y a SS I g n e Abstract test. Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test test.
Test test. Test test. Tes Test test. Test test. Test test. Test test. Test test. Test
R 1 1 test. Test test. Test test. Test test. Test test. Test test.
eviewer once again. L rwp——

Reviewer or not.)

Society of Automotive Engineers of Japan, Inc.



Irregular Case4: Reject the paper

If the paper doesn’t
meet a requirement of
the conference, you
can reject the paper.

In the case, click the
“Show All Options”
button, select
“Rejected”, and click
“Submit” button.

J-tech Paper Entry System

23rd Small Engine Technology Conference Test Organizer (Organizer) |

User Home = Admin Home = Paper Home

JSAE Paper No: 20179000

“l Co-Authors ” Manuscripts ” Reviews ” Message Board

-

Paper Status

Draﬂ ppre =
Draft Approved If Modified

Rejected

JSAE Paper No

20179000

Subject (TC's Name)

“TEST* (Test TC-ChairfRW])

Session (Organizer's Name)

1 *Test* (Test Organizer[RW])

Title Test Test Test
Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test fest. Test
test. Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test test.
Abstract

Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test test. Test
test. Test test. Test test. Test test. Test test. Test test.

Tuns nf Panar Suhmissinn

Writtan with nresantafinn

,WJ Society of Automotive Engineers of Japan, Inc.




When you change the paper status
to "Final Approved”, your role is
finished!

If you have any question, please contact
to the office through the following address
or the Message Board of the system.

E-mail: setc2017TC.office@jsae.or.jp

Thank you!
Society of Automotive Engineers of Japan, Inc.
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